[Tpunoxkenue N*® 2
K npukazy MAY «CLIM»
ot 21.01.2020 r. N® 08/onx

Konekc
9TUKM U CJIY)KEOHOTrO NMoBeAeHUsI paOOTHUKOB
MyYHMIMIIQIBHOTO aBTOHOMHOI'0 YUPEXJAEHUS « CanexapACKuM LHEHTP MOJIOJEXKU»

1. OO0ume 1moyI0KeHusa

1.1. Komekc atuku u ciaykebHoro nopegeHusi pabotHukoB MAY «CLIM» (nanee
- Komekc) paspaboradH B coOOTBeTCTBMM C nosiokeHussmu KoHctutyumm Poccuiickon
denepaunn, Tpynosoro kogekca Poccumckon @enepaunn, PenepasbHoro 3akoHa oT 25
nexkabps 2008 roma N® 273-03 «O npoTUBOAENUCTBUM KOPPYILIMN Y, UHBIX HOPMAaTUBHbIX
npaBoBbIX akToB Poccuiickon @Denepaumy, M OCHOBaH Ha OOLLIENPU3HAHHBIX
HPaBCTBEHHbIX MPUHIIMIIAX ¥ HOPMax POCCUMCKOrO ob1iecTsa 1 rocynapcrsaa

1.2. Komekc mpencrasisier coboy cBopm OOumx rnmpodecCUMOHaIbHbIX MPUHIIUIIOB
M TpaBUJI TOBEIEHMSI, KOTOPbIMM HAIJIEKUT PYKOBOACTBOBATbCS BCeM pPabOTHUKAM
He3aBMCUMO OT 3aHMMaeMOU JODKHOCTH.

1.3. Kaskopii pabOTHMK [O/DKEH TMPUHMMATh BCe HEeOOXOoOouMble Mepbl OJIs
cobmonenus nonokeHun Kopekca, a Kaxabiyn rpaskpaHmH Poccunckon Depepaumm
BIIPaBE€ OXXMUIATh OT pabOTHMKA MOBEAEHMS B OTHOLUEHUSX C HUMM B COOTBETCTBUM C
nosioskeHusimu Kozpekca.

1.4. Kogekc  caykut  GyHOameHTOM s (opMMpOBaHMS  paboumx
B3aMMOOTHOILLIEHU B OpraHmu3alyy, OCHOBAaHHBIX Ha OOILIEMPUHATBIX HOPMax MOpau U
HPaBCTBEHHOCTM.

1.5. Kogekc mnpu3BaH MOBBICUTE 3POEKTUBHOCTb BBINTOJIHEHMUSI DPaOOTHUKAMMU
CBOMX TPVIOOBBIX OOSI3aHHOCTEN. 3HaHME U COOMomeHue pabOTHMKAMU ITOJIOKEHUMA
Komekca sIBisieTCsa OMHMM M3 KpPUTEpPUEB OLIEHKM KadyecTBa MX IMpodeccroHaIbHOM
NesTeJIbHOCTU U TPYAOBOU OUCLUITIIMHBIL.

2. OcHoOBHBIE 00513aHHOCTH, TPUHIAIIBI
M IIpaBujIa CJIYXXKeOHOro rnoBeeHusi padbOTHUKOB

2.1. leaTenbHOCTb oOpraHm3aumMm M ee pabOTHUKOB OCHOBBIBAeTCS Ha
CeAYIOIIMNX NIPUHLIMITIAX NpodeCcCMOHaTIbHOU 3TUKN:

— 3aKOHHOCTD;

- npodeccMoHaIn3M;

— He3aBUCUMOCTbD;

— 0OOPOCOBECTHOCTD;

— KOH(pUIeHUMaIbHOCTb;

- MHGOPMUPOBAHUE;

— 3((PeKTUBHBIY BHYTPEHHUU KOHTPOJIb;

- CIIpaBeJIMBOCTD;

— OTBETCTBEHHOCTbD;

— OOBEKTUBHOCTD;

- OBepue, yBakKeHyue M J0OpOosKeIaTeIbHOCTh K KOJuleram 1o pabore.

2.2. B coorBercTBum co crarben 21 Tpynosoro kopekca Poccurickon @enepaumn
pabOTHUK 0OsI3aH:



— J0OPOCOBECTHO MCIOJHATbL CBOM TPYAOBbIe OOSI3aHHOCTM, BO3JIOKEHHbIE Ha
Hero TPYAOBbIM JOTOBOPOM;

- COOMIONaTh MpaBujia BHYTPEHHErO TPYIOBOIO PACIIOPSIIKA;

- COOMIOAATH TPYAOBYIO IUCUUTUINHY,

— BBINOJIHATh YCTAHOBJIEHHbIE HOPMBI TPY/A;

- cobmoparh TpebOBaHMSA 110 OXPaHe TPyAa M 06eCIIeYeHUIO He30MacHOCTH TPVYAa;

- GepexHO OTHOCUTBHCS K MMYLLECTBY paborojaTesnst (B TOM uucie K MMYVYILIeCTBY
TPeTbUX JINL, HaXOALIEeMyCssi Yy paboromarensi, ecaM paboOTomaTe/lb HeceT
OTBETCTBEHHOCTb 38 COXPAHHOCTb 3TOr0 MMYILECTBA) U APYTUX PAOOTHUKOB;

— He3aMeJJIMTeJIbHO CooOluTh paboromarenio  ambo HeIoCpeCTBEHHOMY
PYKOBOAMTEIIO O BO3HMKHOBEHUM CUTyalMu, IPEeNCTaBISIONUIEN YIPO3y SKU3HU U
300POBbIO JIIO[€M, COXPAHHOCTM MMYILECTBa paborojarens (B TOM 4YmcIIe MMYVILIeCTBA
TPETbUX  JIML, Haxojsulerocs y paboromarens, ecau paboromaresib HeceT
OTBETCTBEHHOCTbD 32 COXPAaHHOCTh 3TOr'0 MMVILIECTBA).

2.5. PaboTHMKM, CO3HABasi OTBETCTBEHHOCTL Tepe rpakgaHamMmy, oOleCTBOM M
rocygapCTBOM, ITPU3BaHBbI:

~ UCXOOUTb M3 TOrO, YTO NpPU3HaHME, COOJIIONEHME M 3aluTa NpaB U CBOBOL
U€JIOBEKa M I'PpakAaHMHA ONpEessiioT OCHOBHOM CMBIC M COLEp)KaHMe NesTeIbHOCTH
OpraHm3alum;

- coomopare KoHctutyumio  Poccuiickorit Qenepaumn, 3aKOHOIATEILCTBO
Poccunckon @epepauym u SAmano-HeHelnkoro aBTOHOMHOrO OKpyra, He JONYCKaTh
HapylleHM1e 3aKOHOB ¥ MHbIX HOPMATUBHbIX MPABOBbIX aKTOB UCXO/S M3 MOIUTUYECKOIA,
9KOHOMMYECKOM 11e71€CO06pa3sHOCTH MO0 1O MHBIM MOTMBAM:

- obecneunBarh 3GHEKTUBHYIO pabOTy OpraHn3aImu;

~ OCYILLIECTB/ISITE CBOIO [EATEJbHOCTb B TIpegesax IpeaMeTra M LieJei
0esiTeJIbHOCTY OpraHmu3alnm;

~ Py MCIIOJIHEHMM TPYHAOBBIX OOSI3aHHOCTEM HEe OKasblBaTb ITPEINIOYTEHMS
KaKMM-/M00 MpodeCcCHOHaNbHbIM WM COLMAIbHBIM TPYIINaM U OpraHmu3anmsaM, ObIThb
He3aBMCUMMBbIMM  OT BAMSHMA OTHEJIbHBIX TpakaaH, IpodeCcCHOHANbHbIX WU
COLIMAJIbHBIX IPYIII ¥ OpraHmu3alum;

- UCKJIIOYaTb JeUCTBUS, CBS3aHHbIE C BIAMSHMEM KaKuX-Imubo JINYHBIX,
MMYILIECTBEHHbIX  ((PMHAHCOBBIX) ¥  MHBIX  MHTEpeCOB, MPensaTCTBYIOILMX
l06POCOBECTHOMY MCIIOJTHEHMIO MMM JOKHOCTHBIX OBSI3aHHOCTEi!:

- COOIonaTh 6eCIPUCTPACTHOCTD, UCKJIIOYAIOLLYIO BO3MOKHOCTD BIIMSHMS HA UX
NeTe/IbHOCTb PelleHUM IMOJIUTUUECKMUX TTaPTUN U OOIIeCTBeHHbIX 0OBbeIMHEeHUIA;

- cobsoaTh HOpMbI TPO(eCCUOHAIBHOM ITUKM U TIPABMIIA 1€7I0BOrO [MOBEJIeHMS;

~ MPOSIBJIATb KOPPEKTHOCTb M BHMMATEJIbHOCTb B OOpalleHuy ¢ rpaxkaaHaMy U
OOJKHOCTHBIMM JIMLIAMM;

~ NMPOSB/ISITD TEPIIMMOCTD M YBa)K€HME K 00bIYasiM M TpaauLMsIM HapomoB Poccuu
M APYrMX rocCynapCTs, Y4YUTHIBAaTb KYJIbTYPHbIE M MHble OCOOGEHHOCTM DPas3/IMYHBIX
3THUYECKMX, COLMAJIbHBIX IPYIIN U KOH(peccui, CriocobCTBOBATE ME>KHALMOHAJIBHOMY U
MEKKOH(eCCUOHAIbHOMY COITIACUIO;

— BO3IEPXXMBATbCS OT TOBENEHUSI, KOTOPOE MOIJIO Obl BbI3BAaTh COMHEHUE B
[0O6POCOBECTHOM UCIIOTHEHUM PABOTHUKOM TPYIOBbIX 00s13aHHOCTeMN, a TaKkKe u3berarhb
KOHQIMKTHBIX CUTYaLMiA, CIIOCOOHBIX HAHECTU YIEPH ero penyTauuu UM aBTOPUTETY
OpraHm3aluu;



— HEé MCIIOJIb30BaTh [JOJ/DKHOCTHOE TIIOJIOKEHMe [JI OKa3aHMs BIMSHMUSA Ha
NEeSTeJIbHOCTb TOCYOAapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJIeHMs,
OpraHmsalyy, OO/DKHOCTHBIX JIML, M TPaXJaH I[Py pelleHuM BOIIPOCOB JIMUHOIO
XapakTepa;

— BO3JEP)KMBATbCA OT ITYOJMUYHBIX BbICKA3bIBAHMUM, CYKIEHUM UM OLEHOK B
OTHOILIEHUM [IeSITeJIbHOCTM OpraHm3aluy, PYKOBOAMUTEJS OpraHM3alMy, eCIyM 3TO He
BXOIUT B JOIKHOCTHBIE O0SI3aHHOCTU pabOTHUKA;

- cobmogaTh YCTAaHOBJIEHHbIE B OpraHus3almMy IpaBuiaa IPeNoCTaBJICHMUS
CJTYy>KeOHOU MHpOpMaumy U MyOIMYHbIX BICTYIVIEHUN;

— YBOKXUTEJIbHO OTHOCUTLCS K AesATe/IbHOCTU IPeaCcTaBUTeNIe CPeaCcTB MaCCOBOM
uHbopMauumM 10 MHPOPMUPOBAHMIO OOIIeCTBA O paboTe opraHmsanmy, a TaKKe
OKa3bIBaTb COAEMCTBME B TNOJYYEHUM OAOCTOBEPHOM MHGPOpMALMM B YCTAHOBJIEHHOM
MOopsiIKe;

— [IPOTUBOLEMCTBOBATD MPOSIBJIEHMUSIM KOPPYIILUMUM U IIPEeANIPUHMMATL Mephl 110 ee
MpoUIaKTUKe B IOPsAKe, YCTAHOBJIEHHOM 3aKOHOATE/bCTBOM O IPOTUBOLEICTBUM
KOPPYITLIMMA;

- MMPOSIBJIAAITb ~ TIPU MUCIIOJIHEHUM  TPYHOOBBIX  OOSA3aHHOCTE  4YEeCTHOCTb,
OecrnpucCTpacTHOCTb M CIpPaBedIMBOCTb, HE [OMYCKaTb KOPPYILMOHHO OIAaCHOIO
nopeneHusi (rMoBefeHusi, KOTOpPOe MOMKeT BOCIPUHMMATBCS OKPYKAIOIIMMM Kak
obelllaHne MM MpeIJIOKeHMe Nauu B3ATKMU, KaK COIJIacue IIPUHITH B3SITKY MM Kak
npocbba O Jaye B3ATKMU MO0 KaK BO3MOXKHOCTb COBEPILUUTb MHOE KOPPYIILMOHHOE
[IpaBOHApVILLIeHKue).

2.4. B uesnsix npoTMBOLENCTBUSI KOPPYTILUMY PAOOTHUKY PEKOMEHIYEeTCS:

- YBeIOMJISITb  paborozjaresniss, OpraHbl IPOKYpPaTypbl, I1PaBOOXPAHUTEIbHbIE
opraHbl 000 BcCex cCay4yasix obpaileHus K pabOTHUKY KaAKUX-IMOO /ULl B LEISIX
CKJIOHEHMS K COBEpPLIeHNIO KOPPYITLUMOHHbBIX ITPAaBOHAPYILIEHUIA;

- He TIoJy4yaTb B CBSI3M C  MCIIOJIHEHMEM  TPVYIOOBBIX OOSI3aHHOCTEM
BOSHArPaKJEHMsI OT OU3NMYECKUX U Opuandeckux Jmi (MoZapky, [OeHEeXHOe
BO3HAarpakaeHue, CCyzbl, YCIYTM MaTepuasbHOIO Xapakrepa, IUIaTy 3a pa3B/IeuyeHums,
OT[IIbIX, 3a IT0JIb30BaHME TPAHCIIOPTOM M MHbIE BO3HATrPAKIEHMS);

— IIPUHMMATb MEPbI 110 HENOITYLIEHNIO BO3HUKHOBEHUS KOH(IMKTA MHTEpecoB U
YPeryimpoBaHMIO BO3HMKIIMX Cly4yaeB KOH(JIMKTAa MHTEpPecOB, He [OIyCKaTh NPU
UCTIOJTHEHUM  TPYAOBbIX OOS3aHHOCTEM JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOPAs
MPUBOOUT MM MOXKET NPUBECTU K KOH(IMKTY MHTEPECOB, YBELOMJISITh O BO3HMKILIEM
KOH(IMKTE MHTEPECOB WM O BO3MOKHOCTM €ro BO3HMKHOBEHMSI, KaK TOJIbKO eMy
CTaHeT 00 3TOM M3BECTHO.

2.5. PaboTHuk moxer obpabarbiBaTh M IepeaBaTh CIyKeOHYI0 MHMDOPMALMIO
[Py COOJIONEHMM NEUCTBYIOLMX B OPraHM3alMM HOPM M TpPeBOBaHMIA, NMPUHSATHIX B
COOTBETCTBMM C 3aKOHOAaTe/IbcTBOM Poccumckon Menepanmmn.

PaboTHMK 00s13aH IIpMHMMAaTb COOTBETCTBYIOLIME Mepbl 10 O06eCHeyeHmIo
0€30MacHOCTY M KOHOMIEHUMANIbHOCTYM MHGOpPMaLuMu, 3a HeCAHKLUMOHMPOBAHHOE
pasriallieHie KOTOPOM OH HeCeT OTBETCTBEHHOCTb MM (M) KOTOpasi CTaja M3BeCTHA eMy
B CBSI3M C UCIIOJIHEHMEM MM TPYIOBbIX 0OSI3aHHOCTEI.

2.6. PaboTHUK, HaJleJIeHHbIN OpraHmM3alOHHO-PaCIIOPSAAUTE/IbHBIMMA
[TOJIHOMOUYMSIMM TIO OTHOLUEHMIO K IPYTUM PabOTHMKAM, NOJIKEH CTPEMUTLCS ObITh IS

HMX O0Opasuom mnpodeccuoHanusma, O6e3ynpeyHoir pemyTaumm, CroCOOCTBOBAT



¢opMmupoBaHMIO B oOpraHmsauuu JmbO ee mnoppasgeseHmMy O1aronpusITHOrO IS
3QHEKTUBHOU pabOThl MOPAIbHO-TICUXOJIOTMUECKOro KJIMMara.

2.7. PaboTHUK, HaJleJIeHHbIN OpraHM13aLMOHHO-PACIIOPAANTEIBHBIMUA
[TOJTHOMOYMSIMM T10 OTHOLLEHMIO K IPYTrUM pabOTHMKAM, ITPU3BaH:

— IPUHMMAThb MEpbI IO MPenyNpeXaeHUI0 KOPPYIILMKU, a TaKKe Mepbl K TOMY,
4yTOOBl TMOAYMHEHHbIe eMy pabOTHUKM He [OONYyCKaJIM KOPPYIILMOHHO OMaCHOTO
OBeNeHus, CBOMM JIMYHBIM  IIOBENEeHMeM IIOAaBaTh IIPUMMEP  YeCTHOCTH,
6ecnpucTpacTHOCTYU U CIIPaBeIJIMBOCTH;

— He JOIYyCKaTh C/IyyaeB NPUHYKIEeHUSI paOOTHUKOB K YYaCTUIO B [1ESTEJIbHOCTU
MOJIMTUYECKUX MAapTUM, OOLLIEeCTBEHHbIX OObEIMHEHUN U PEIUTMO3HBIX OPraHU3aLMA;

- B Ipefesiax CBOMX ITOJIHOMOYMM IPUHMMATh MephI I10 IPeIOTBPALEeHUI0 WU
yperyamMpoBaHnI0 KOHQIMKTA MHTEpPecCOB B CJIy4yae, €CIM €My CTajl0 MU3BEeCTHO O
BO3HMKHOBEHMM y PabOTHMKA JIMYHOM 3aUMHTEPEeCOBAHHOCTM, KOTODPAsi NMPUBOLUT MM
MOKeT IMPUBECTU K KOHDIUKTY MHTEPECOB.

3. PexomeHjaTe/bHbIe 3TUYECKME IIPABW/IA NTOBEICHUS PAaOOTHUKOB

3.1. B cBoem nmnoBengeHum = pabOTHMKY  HEOOXOAMMO  MCXOOUTb U3
KOHCTUTYLMOHHBIX IIOJIO)KEHUM O TOM, YTO 4YeJIOBEK, €ro IpaBa M CBOOOIbI SBJISIOTCS
BbICILIEM ILIEHHOCTBIO ¥ KaKIbIM TPAKIAAHMH MMEET IIPaBO Ha HENPUKOCHOBEHHOCTH
YaCTHOM JKM3HM, JIMYHYIO UM CEeMEMHYIO TayHy, 3alUTy YeCTH, JOCTOMHCTBA, CBOETO
10OpOro MMeHM!.

3.2. B cBoem noBeneHun pabOTHUK BO3OEPKUBAETCS OT:

- JIIOOOro BiUJIa BbICKa3bIBAHMI U JNEUCTBUM OIUCKPUMMMHALIMOHHOIO Xapakrepa Io
MpM3HaKam T10Jla, BO3pacTa, pachl, HALMOHAJIBHOCTM, $3bIKa, TPaXkKIAHCTBA,
COLMAJIBHOIO, MMYVILECTBEHHOIO WM CEeMEUHOTO IIOJIOKEHMS, TMOIUTUYECKUX WIN
peIMTrMO3HbIX MPEeAIOYTEeHUN;

- rpyboCTH,  TPOSBIEHUM  TPEHeOPEeXXMUTENbHOrO  TOHA,  3aHOCYMBOCTH,
[PEeB3SAThIX 3aMeYaHNU, ITPeIbsBIeHNS HENPABOMEPHbIX, He3aC/TyKeHHbIX OOBUHEHMIA;

— Yrpo3, OCKOPOUTEJIbHBIX BbIPAYKEHUI WIINA PEIUIMK, TeACTBUMA, TIPS TCTBYIOLIMX
HOPMaJIbHOMY OOILEHMIO MM ITPOBOLMPYIOLLIMX ITPOTUBOIPABHOE ITOBeAeHME;

- NIPUHATUSL TIALLYM, KYPEHUs BO BpeMsl CIy>KeOHbIX COBeIlaHui, becesm, MHOrO
CITY)KeOHOro OO11eHMUs C rpaskaaHaMu.

5.5. PaboTHMKM npu3BaHbl CIOCOOGCTBOBAaTbH CBOMM CJIYKeOHBIM IOBEIEHMEM
YCTAaHOBJICHMIO B KOJUIEKTMBE [I€JIOBbIX B3aVMMOOTHOLIEHMIA M KOHCTPYKTMBHOIO
COTPYyAHMYECTBA APYT C IPYT'OM.

PabOTHMKYM [O/DKHBI ObITh BEXIMBBIMM, IOOPONKE/IATEIbHBIMM, KOPPEKTHBIMMA,
BHMMATEJIbHbIMM U MPOSBJIATHL TEPIIMMOCTD B OOLLIEHUM C IPaskIaHaMM M KOJIJIeraMMu.

5.4. Buewnuyu Buj pabOTHMKA IPU UCIIOTHEHMM UM TPYIOBBIX OBS3aHHOCTEH B
3aBUCMMOCTM OT YCJIOBUM TPYAOBOM [EATEJIbHOCTM JO/DKEH CIIOCOOCTBOBATH

YB&KUTE/IbHOMY OTHOLUEHMIO TPakAaH K OpraHmsaumu, a Takxke, Mpy HeoOXOAUMMOCTH,
COOTBETCTBOBaTb  OOLUENPUMHATOMY  [eI0BOMY  CTWIKO, KOTODBI  OT/IMYAIOT
CAEePXKaHHOCTb, TPAAULIMOHHOCTD, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 3a HapylIeHue nojaoxenui Konekca

4.1. Hapywenne paboTHMKamyu TMOJIOXKeHMM HacTosiero Komekca MOIIeKUT
MOpPaJIbHOMY OCYXKIEHMIO Ha COOpaHMsx (COBeLaHMsAX, KOH(DepeHIMsaxX), a B CIIyYasix,



peayCMOTPEeHHbIX (pefepasibHbIMKU 3aKOHAMM, HapylleHue rnojaoskeHui Komekca Bieuer
[IpUMEHEHMEe K PaOOTHUKY Mep IPUANUYECKOM OTBETCTBEHHOCTM.

4.2. CobmoneHne paborHukom nosoxkenun Kopekca yumMTbiBaeTcs Iipu
Ha3HaYeHU! IMOOLUPEHUN, IIPU HAJIOXKEHUM OUCUMIUIMHAPHBIX B3bICKAHMMA, @ TAKXKe IPU
olLieHKe 3(P(PeKTUBHOCTU ero JesiTeJIbHOCTMH.

4.5. Hapyuienue npaBul aHTUKOPPYIILMOHHOIO MOBEAEHMS BJI€UYET IPOBENeHMe
CJIY’)KeOHOro paccieloBaHMsi I0 OOCTOSATE/IbCTBAM BO3HMKHOBEHMSI KOPPYIILMOHHO-
OMaCHOM CUTYalLIUN.

4.4. PaBOTHMKYM B 3aBUCUMOCTM OT TSIXKECTU COBEPIIEHHOI'O MPOCTYIIKA HECYT
IVUCUMATUIMHAPHYIO, aIMMHMUCTPAaTUMBHYIO, TPAXKAAHCKO-TIPABOBYIO M  YIOJIOBHVIO
OTBeTCTBEHHOCTb B COOTBETCTBMM C 3aKOHOIATeNbCTBOM Poccumckon Denepaumm.

4.5. Ecnu pabOTHUK He yBepeH, KaK HeoOXOAMMO MOCTYIIUTb B COOTBETCTBUU C
HaCTOSAIIMM KomekcoM, OH JO/KeH 0OpaTUThCS 3a KOHCYbTauuen (pasbsiCHEeHUSAMM) K
CBOEMY HEMNOCPeJCTBEHHOMY PYKOBOAUTENIO MO0 B KaJpOBOE MM IOPUAMYECKOE
nojpasjaeneHne opraHmsanuy, Jmbo K [AO/DKHOCTHOMY JIMILY, OTBETCTBEHHOMY IO
MpOMUIAKTUKE KOPPYIILMOHHBIX ¥ MHBIX IPaBOHAPVILIEHUNA.



